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[TpaBuiia BHYTPEHHETO TPYIOBOTO pacmopsaKa Jis
pabotaukoB OO0 «Ilobena»

Hacrosuue ITpaBuiia onpeaessioT BHyTPEHHHH TPy 0BO#H pacropsaioK B MOApasAe/IeHUH 000
«TTo6esa» 1 OMpeneNsIoT NOPSAOK MpHeMa Ha paGoTy M YBOJIbHEHHs pabOTHHKOB, OCHOBHbIE
06S3aHHOCTH PaBOTHUKOB M AIMUHHMCTPALIMH, PEXUM paboyero BPEMEHH, a TaKiKe MEphbl MOOLIPCHUA
M OTBETCTBEHHOCTb 3a Hapylle€HHE TPYAOBON QHUCLMILTUHBI

1. Ilpuem na padory:

1.1. TIpuem Ha pa6oty B OOO «Ilo6ena» NpOM3BOAUTCS HA OCHOBAHMH 3aK/TIOYCHHOrO TPYAOBOTO
JIOroBopa.

1.2. Tpu npueme Ha paGoTy B aBTOLIKOIY aIMUHUCTpaLs 00s3aHa notpeboBaTh OT MOCTYMAKOLIEro:

- peTbABJIEHMS MACTIOPTA MJIM HHOTO JJOKYMEHTa, Y0CTOBEPAIOIIEro JUYHOCT,

- IPE/IOCTAB/ICHHS TPY0BOH KHIKKH, OQOPMIICHHO# B YCTaHOBJIEHHOM Mops/Ke (B Cyyae npuema Ha
MOCTOSIHHYIO paboTy),

- CTPaxoBOr0 CBU/ETENbCTBA TOCYJAapCTBEHHOrO MEHCHOHHOrO CTpaxoBaHMs,

- IOKYMEHTOB BOMHCKOTO y4eTa - [UIsi BOeHHOOOS3aHHBIX U JIULL, MOJJIeXKAIIMX MPU3bIBY HA BOCHHYIO
ciyx0y;

- JITJIOMA WIK MHOTO IOKyMEHTA O MOTy4YeHHOM 00pa30BaHUH WM OKYMEHTa, NOATBEPKAAIOLIEro
CMELMaIBHOCTD MM KBATU(DUKALIHIO.

Ipuem na pabomy 6e3 ykazanHbIX OOKYMEHMOS He NPOUBOOUMCA.

I[Ipuem Ha paGoTy odopmisercs MPHKa3OM (PacropsKeHHEM) aIMMHUCTPALIMH, U31aHHBIM - Ha
OCHOBAHMHM 3AKJIIOYEHHOrO TPYAOBOIO JI0rOBOPA, KOTOPBIH 00BABIAETCS PAOOTHHUKY MO/ PaCMUCKY B
TPEeXIHEBHBIM CPOK CO IHSA MOANKCAHUS TPYAOBOrO 10roBOpa.

IIpu npueme Ha paGoTy pabOTHHUKY MOXKET OBITh YCTAHOBICHO UCTIBITAHHE nponomxmenbﬂocn}o He
6onee 3 MecsLEB.

1.3. INpu nocrymieHny paboTHHKA Ha pabOTy WM NEPEBO/IE €ro B yCTAHOBJIEHHOM MOPAJIKE Ha
Apyryto paboty AAMHHHMCTpauus obs3aHa:
- 03HAKOMUTb pabOTHHKA C IOPYUEHHON PabOTOH, yCIOBUIMH U onnatoit TpyAa, pa3biCHUTh
paboOTHHKY ero npapa U 00A3aHHOCTH:

- O3HAKOMMTB C NPaBUJIaMH BHYTPEHHEr0 TPYI0BOrO pacnopsiKa;

- IPOBECTH MHCTPYKTaX I10 TEXHUKE 6€30MacHOCTH, POU3BOACTBEHHOH CAaHUTAPHH, TIPOTHBOMOKAPHOM
OXpaHe W APYTHM MPaBUIaM OXPaHbl TPyAa, Pa3hACHUTh OGA3aHHOCTb 10 COXPAHEHHMIO CBE/ICHHH,
COCTABJIAIOLIMX KOMMEPUECKYIO HIIH CITy>keOHYIO TakHy, OTBETCTBEHHOCTD 32 €€ pa3rjlalleHue.

1.4. INpexpaiieHue TPYAOBOTO JOrOBOPA MPOM3BOAMTCS TOJIBKO M0 OCHOBAHHMAM, NPELYCMOTPEHHbLIM
TpPYAOBBIM 3aKOHOATEIbCTBOM PD.

PaGOTHHK HMEET MPaBO PaCTOPrHyTh TPYAOBOH AOrOBOP, MPeayNpearB 00 3TOM aAMHHHCTPALMIO B
nUcHMEHHO# (opMe 3a e HenenH. 110 HCTeueHHH YKa3saHHOTO CPOKa MpeayNpexaeHns 00 yBOTbHEHUH
pabGOTHUK BIpaBe MPEKPATHTh paboTy, a aAMUHACTPaLKs 00s3aHa BbIIATh €My TPYAOBYIO KHIKKY C
BHECEHHOH B Hee 3alUChIO 00 YBOJIBHEHHH, APYTHe JOKYMEHTBI, CBA3aHHbIE ¢ pabOTOM, 10 MMCBMEHHOMY
3asBJICHHIO pabOTHHMKA U MPOM3BECTH C HMM OKOHYaTeNbHbI pacuet. IlpekpalueHue Tpya0BOro
norosopa ohopmIIsieTcst MPUKA3oM 10 NPEANPUATHIO.

[To cornameHnio Mexay pabOTHHKOM M aJIMAHUCTpaLMeil TPyNO0BOi 10roBOp, MOXKET ObITh
PAacTOPTHYT M [0 MCTEYEHHUs CPOKa NMpeIyNpexaeHHs 00 yBOIbHEHHH.

3anucH B TPYAOBYIO KHIXKKY O MPUUMHAX MPEKpalleH|s TPYAOBOro A0roBOpa JO/KHBI IPOU3BOAUTHCS
B TOYHOM COOTBETCTBHHM ¢ (hopMyauposkamu TpynoBoro kopekca PO umm uHOro penepanbHOro 3aKoHa u
CO CCHUIKOW Ha COOTBETCTBYIOIIHME CTaThio, MyHKT TpynoBoro kogekca P unu  uHOro deaepaibHoOro
3aKOHa.

JIHeM yBOJIbHEHHS CUMTAETCS MOCIEAHUH eHb PabOThI.

2. OcHOBHBIE 00SI3aHHOCTH PaOOTHHKOB:

2.1. Pabotauxu OO0 «Ilobeanr» qOKHBI:



- 106POCOBECTHO BBHITIONHSTE CBOH TPYIOBbIE 00A3aHHOCTH, COOMIOAATE TPYIOBYIO JUCLIUIUIUHY,
CBOEBPEMEHHO M TOYHO UCTIONHATE PACMOPSIKEHHS aIMUHHCTPALIMH H HETIOCPEICTBEHHOTO
PYKOBOIHUTEIIA, HCIIOJIB30BaTh BCC pa6o'-{ee BpeMs 1A MMPOU3BOAUTE/IBHOTO TpyAa, BO3ACP>KHUBATBCA OT
NeHCTBHI, MEIIAIOIIMX IPyrMM paGOTHUKAM BBIMIONHATE MX TPYAOBbIE O0S3aHHOCTH;

- KAYECTBEHHO M B CPOK BBIMOIHAT POU3BOACTBEHHbIE 3aJaHHUA U TIOPY4CHH;

- cobTIOAaTh TPeBOBAHHA M0 OXpaHe TPyAa, TEXHHKE Ge30MacHOCTH, POU3BOACTBEHHOH CaHHUTapHH,
rMrMeHe TpyJa U MPOTHBOMOXKAPHOH OXpaHe;

- coziepkath cBoe paGodee MecTo, 060pyI0BaHHE U MPUCTIOCOO/ICHHUS H Iepe/iaBaTh CMEHAIOLIEMY
paGOTHHKY B TOPSIKE, YUCTOTE M HCIIPABHOM COCTOSIHHH, & TAKXKe COOII0aTh YHCTOTY B OTAE/E U Ha
TEPPUTOPHH MPENPUATHS; COOITIONATh YCTAHOBICHHBIH MOPSAJIOK XPaHEHHs MaTePHAIbHBIX LICHHOCTEH 1
JOKYMEHTOB;

- GepexkHO OTHOCHTBCS K MMYLIECTBY paboTonaTesis U ApyruX paGoTHHKOB;

- He pasrIialIaTh OXPaHAEMyIO 3aKOHOM TaiHy (FOCYapCTBEHHYHO, KOMMEPYECKYIO, CITyKeOHYHO 1
WHYIO), CTABIIIYIO M3BECTHOH PaGOTHHKY B CBSI3H C HCTIONHEHHEM MM TPYZIOBBIX 0053aHHOCTEH

2.2. Kpyr 06s3aHHOCTeH, KOTOpbIE BBINOJHSAET PAGOTHHK M0 CBOEH CMIELHaNbHOCTH, KBATH(HKALWH,
JOJKHOCTH, OTIpe/IeNseTcss TPYAOBBIM A0OrOBOPOM, IOJDKHOCTHOW HHCTPYKLIMEH.

3. OcHoBHBbIE 0013aHHOCTH AAMHHHCTPANHH:

3.1. AamuHKCTpalus obs3aHa:
- cobTr0IaTh TPYAOBOE 3aKOHOAATENBCTBO;
- PeIOCTaBUTh PaGOTHHKY paboTy, 06yC/OBIEHHYIO TPYAOBBIM 0rOBOPOM;
- oBecrevnTh 0€30MacHOCTh Tpyda W YCJIOBHSA, OTBEHYAIONIME TPeOOBAHHAM OXPaHbl M TMTHEHBI
Tpy.a;

- obecrieunth  paboTHMKa 0GOpYZOBAHHEM, HHCTPYMEHTaMH, TEXHHYECKOH JOKYMEHTaLHEH 1

MHBIMH CPEICTBAMH, HEOOXOMUMBIMH JUTSl HCTIOJTHEHHS UM TPYOBBIX 06A3aHHOCTEIH;
- BBIIUIAYMBATH B TIOJHOM pa3sMepe NPHYHMTAIOLLYIOCS PabOTHUKY 3apabOTHYIO IUIATy B CPOKH,
YCTaHOBJIEHHBIE TPYIOBBIM 3aKOHOATELCTBOM,
- crioco6eTBOBaTh paGOTHHKAM B MOBBILICHHH HMH CBOEH KBaTM(HKALMH, COBEPLICHCTBOBAHHH
npodeCcCHOHATBHBIX HaBBIKOB.

3.2. AZIMHHHCTPALIHA CTPEMHTCS K CO3[aHHMIO BBICOKOTIPO(ECCHOHABHOTO paGoToCIoco6HOro
KOJUIEKTHBA, PA3BUTHIO KOPIIOPATHBHBIX OTHOLIEHWH BHYTPH MPEANPHATHSA, MOBBILICHHIO
3aMHTEPECOBAHHOCTH CpeiM pabOTHHKOB B Pa3BUTHH M yKPEIUICHHH ACATEIBHOCTH MPEANPUATHS.

4. PaGoyee BpeMsl H BpeMsl OTAbIXa:

4.1.B COOTBETCTBHHM C JAEHCTBYIOLIUM 3aKOHOAATEJIbCTBOM Ha MPEANPHATHH yCTaHABIHBACTCA
MATHIHEBHas pabouas Helels ¢ ABYMs BBIXOJAHBIMH JHAMH - Cy660Ta ¥ BOCKpEeCeHbe.
TIpoOIIKHTENLHOCTL paGouero BpeMeHH cocTasisieT 40 yacos B Heiemo. ['paduk paGoTsl, onpenesso-
LM HAYaIo eXKeHeBHOH paboThl, BpeMsi 06eAeHHOTO NepephiBa K OKOHYaHHE paboyero aHs,
yCTaHaBJIMBAETCs [UIsi paOOTHHKOB MPEANPUATHSA C YHETOM IPOU3BOJCTBEHHON IEATEEHOCTH,
yTBep)KAAETCSA aAMUHUCTPALIMEH.

TTpOOIKHTENLHOCTb PaGOUEro AHS WM CMEHBI, HETIOCPEICTBEHHO MPEIIECTBYIOMIMX Hepaboyemy:
Mpa3gHUYHOMY JHIO, YMEHBIIAETCA Ha OJJMH Yac.

4.2. Pabora Ha MPEANPUITUH HE TIPOU3BOAUTCA B IMPA3AHHYHBIC THH, YCTaHOBJICHHbBIE TPYAOBBIM
3aKOHOAATEC/IbCTBOM. HpI/I COBITAACHHUH BbBIXOJHOTO U MPa3aHUYHOTO JHEH TMEPEeHOC BBIXOAHOI'O AHA
OCYILIECTBJIACTCA B COOTBETCTBHH C TPYAOBBIM 3aKOHOOATECJIBCTBOM.

4.3. OuepeHOCTh TPEJOCTABICHHUsSI OTITyCKOB YCTAaHABJIMBA€TCs aJMUHUCTPALIMEH C YHETOM
TPOM3BOJICTBEHHOW HEOOXOAUMOCTH U TIOKENaHUH pabOTHUKOB.

TTpOI0IKUTENBHOCTD €KErOJHOrO OIIaYHBAaEMOT0 OTITyCKa /Ui BCeX paGOTHUKOB COTVIACHO
NeHCTBYIOLIEMY 3aKOHOJIATE/IbCTBY YCTaHABIIMBaeTCs He MeHee 28 kanenaapHeix aHed. Ilo
COIJIaCOBAHMIO ¢ aJIMMHUCTpALIMeN paGOTHHKY MOXKET OBITh MPEAOCTABICH OMOJIHHTEIbHBIN OTITYCK
6e3 coxpaHeHHs 3apabOTHOM ILIATHI.



5. IHoompenus

5.1. 3a 06pa3110BOE BHINOJIHEHHE TPYIOBBIX 00S3aHHOCTEH, MOBBILIEHHE IPOU3BOAUTEILHOCTH
TpyHa, yTydllleHHue KayecTBa IPOIYKLHMH, POAODKUTEIbHYIO U Oe3ynpeuHyio paboTy u apyrue
yCHexu B TPy/€ MPUMEHSIOTCS ClIeAYIOIIHe Mephl MOOLPeHUs pabOTHUKOB:

- oObsBNEeHHe O1aroiapHOCTH;

- Bbl1a4a MPEMHUH;

- Harpa)xJeHUe LEHHbIM MOIapKOM;

IMoompeHus oObABIAIOTCS NPUKA30M, TOBOIATCS A0 CBEAECHHS BCETO KOJUIEKTHBA.

6. OTBeTCTBEHHOCTD 32 HApylIeHHe TPYAOBO JHCUHIIHHBI

6.1. Hapyuienue TpyA0BOH AUCLIMILIMHBIL, T.€. HEUCIIOJHEHHE WM HEHAJIeXKALEe UCTIOIHEHHUE T10
BHHE paGOTHHKA BO3JIOKEHHBIX HAa HErO TPYAOBBIX 00sf3aHHOCTEM, BleyeT 3a co0OH NpUMEHEHHe
Mep JUCLMILTMHAPHOTO WM OOLIECTBEHHOTO BO3/IEHCTBHS, a TaAK)Ke PUMEHEHHE UHBIX Mep,
npelyCMOTPEHHBIX AEHCTBYIOILUM 3aKOHOJATEIbCTBOM.

6.2. 3a HapyLIeHHe TPyIOBON AUCLUMIUIMHBI aIMUHHUCTPALIMA IPUMEHSET CJIEAYIOLIME AUCLIMIIMHAPHbIE
B3bICKaHHU:

- 3aMeYaHue;
- BBITOBOD;
- YBOJIbHEHHE IO COOTBETCTBYIOLIUM OCHOBAHUSM.

VYBoNnbHEHHE B Ka4eCTBE AUCLMILTHHAPHOrO B3bICKAHHUS MOXET OBbITh IPUMEHEHO 32 HEOJHOKPATHOE
HEUCTIOJIHEHHe PabOTHHUKOM 0e3 yBa)KUTENbHBIX PUYUH TPYJAOBbIX 00A3aHHOCTEH, €C/IH  OH UMEET
JUCLIMIUTMHAPHOE B3bICKAHHE.

6.3. JlucumrivHapHble  B3bICKaHMS IPUMEHSAIOTCA PYKOBOAMTENIEM NPEANIPHATHA.
AJMMHUCTpaLMS MMEEeT IMpaBO BMECTO HAJIOXKEHWS AUCLUMIUIMHAPHOIO B3bICKAHHUSA IepeaTh
BOIPOC O HApYLUEHUH TPYAOBOH AUCLIMIUIMHBI HA pACCMOTPEHHE TPYAOBOrO KOJIJIEKTHBA.

6.4. JIo Hano)xeHUs B3bICKaHHUs OT HAPYLIMTENs TPYAOBOH AUCLMIUIMHBL JOJDKHBI OBITh 3aTpeOOBaHbI
00BsCHEHHS B TMCbMEHHOM opme. B ciyvae oTkaza paboTHMKAa JaTh yKa3aHHOE OOBSICHEHHE
COCTaBJII€TCS COOTBETCTBYIOLIMH aKT.

Omxkaz pabomHuxa 0amv 00BbACHEHUS He MOJNCEM CYHCUMb NPENSMCMEUEM 015l NPUMEHEHUA 63bICKAHUA.

JlMcuMIUIMHApHOE B3bICKaHUE MPUMEHSETCS He MO3/IHEe OHOrO MecsLa CO THA 0OHApyKeHHUs
NPOCTYTIKA, HE CYUTasi BpeMeHU Oone3Hu paboTHMKA, MPeObIBaHMUs €ro B OTITYCKe.

JIMCUMIUIMHAPHOE B3BICKAaHWE HE MOXKET OBbITh PUMEHEHO MO3/HEE LIECTH MECALIEB CO IHS
COBEpLIEHHs MPOCTYIIKa, a 0 pe3yJIbTaTaM PEeBH3HH, IPOBEPKH (PUHAHCOBO-XO03HCTBEHHOM
NeSATeNbHOCTH WM ayAWTOPCKOM MPOBEPKH - MO3/IHEe JBYX JIET CO [JHA ero CoBeplueHus. B ykazaHHbIe
CPOKH He BKJIOYAeTCs BpeMs MPOM3BOJCTBA 0 YTOJIOBHOMY JETy.

3a KaXIblil AUCLMILTHHAPHBIN MPOCTYTIOK MOXKET OBITh MPUMEHEHO TOJIBKO OHO AUCLMILTMHAPHOE
B3BICKaHHE.

6.5. IIpuka3 (pacnopsbkeHue) paboronarenss O NPUMEHEHMH AMCLMILIMHAPHOTO B3bICKAHHUS
o0bsBNIAETCS paOOTHUKY MO PACIUCKY B TeUeHHE TpeX pabouux AHEH co AHA ero u3gaHus. B ciyuae
OTKa3a pabOTHMKA MOANMMCATh YKa3aHHbIN NpUKa3 (pacropshkeHHe) COCTaBSETCS COOTBETCTBYIOLMM aKT.

6.6. Eciu B TeyeHMe roaa co AHSA NPUMEHEHHs JUCLMIUTHHAPHOTO B3bICKaHUs pabGOTHUK He OyzaeT
NO/IBEPTHYT HOBOMY AMCLMIUIMHAPHOMY B3BICKAHHUIO, TO OH CUMTAETCS HE UMEIOLIMM JAUCLUILIMHAPHOTO
B3bICKaHHsA. B TeueHue CpOKa IIC!‘;ICTBPUI JAUCLUIUITMHAPHOT'O B3bICKaHHUA MEPbI MOOLIPEHUA, YKa3aHHbIC B
Hactoswux [IpaBunax, k pabOTHUKY He IPUMEHSIOTCS.

PaboTtonarens 10 MCTe4eHHss roga co JAHSA NPUMEHEHHs AUCLMILTMHAPHOIO B3BICKAHHS
MMEET NPaBO CHATH €ro ¢ pabOTHHKA N0 COOCTBEHHOW MHULIMATHBE, MIPOChOE caMoro paboTHHKA,
XO/JaTakCTBY €ro HEMOCPEJCTBEHHOTO PYKOBOAMTENS MM IPEICTABUTENIBHOIO OpraHa paGOTHHUKOB.

6.7. C npaBuIaMM BHYTPEHHEr0 pacropsaka J0KHbI ObITh 03HaKOMIIEHBI Bee paboTHrkn OO0
«[TobGena»». PabGoTHHKHM 06513aHBI B CBOEH NMOBCEHEBHOM paboTe coOMOAaTh MOPSAOK, YCTAHOBIEHHbIM
NpaBUIIaMH.



